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  Ŀ ƧƾǻƢǈŭơ ƩƢǬȈƦǘƬǳơȁ ǄǸȈƫ ǪȈƦǘƫ ǦȈǛȂƫȁ ǵơƾƼƬǇơ ȄǴǟ ƣȐǘǳơȁ śǸǴǠŭơ ǲȈǿƘƬǳ

  ƾǠƥ Ǻǟ ǶȈǴǠƬǳơ 
 

 

   ȆǇơǁƾǳơ ǵƢǠǳơ ǱȐƻ ƣȂǇƢƸǴǳ ǵƢǠǳơ řǨǳơ ǾȈƳȂƬǳơ ǺǷ ƧǁƽƢƦŭơ ƪǬǴǘǻơ
ϮϬϭϴ/ϮϬϭϵ  ǾȈƳơȂƬǳơ ǞǷ ǹȁƢǠƬǳƢƥȁ    ،ƨȈǇơǁƾǳơ ƩȏƢƴǸǴǳ  ƨǷƢǠǳơ  ƢȈǠǇ

  ƨǳȁƾƥ ƨȈƥǂƬǳơ Ƨǁơǃȁ ǅǁơƾǷ  Ŀ ƣȐǘǳơȁ śǸǴǠŭơ ءơƽƗ ǂȇȂǘƬǳ ǞȈǸŪơ ǺǷ
  ňȁǂƬǰǳȏơ ǶȈǴǠƬǳơ ƢȈƳȂǳȂǼǰƫ ǱƢů Ŀ ƩơƾƴƬǈŭơ ƨƦǯơȂǷȁ ƪȇȂǰǳơ

  ƨȇȂǻƢưǳơ ƨǴƷǂŭƢƥ ǽǀȈǨǼƫ ǪƥƢǈǳơ ǝȁǂǌǸǴǳ ȏƢǸǰƬǇơTechno Tab     ǭǁƢƦǷȁ ȅƾŧȋơ ŖǬǘǼǷ Ŀ
 ƨȈƳȂǳȂǼǰƬǳơ ƽǁơȂŭơ ǦȈǛȂƬǳ ŚƦǰǳơ  .ƣȐǘǳơȁ śǸǴǠǸǴǳ ǅǁơƾŭƢƥ ƨƷƢƬŭơ 

 ŚƦŬơ  ǝƾƦŭơ  ƪǧȂǇȁǂǰȇƢǷ  ǶǴǠǷ(  ȆǸȈǴǠƬǳơ  ƪǧȂǇȁǂǰȇƢǷ  ǞǸƬů  Ŀ  ƨǯǁƢǌǸǴǳ  śǸǴǠŭơ  ǲȈǿƘƫ
MIEE-   Microsoft Innovative Educator expert   -   .ŃƢǠǳơ ǱȂƷ ƨȈǸȈǴǠƬǳơ ƩƢǠǸƬĐơ ǞǷ ǲǏơȂƬǳơȁ 

 
ǝȁǂǌŭơ ȄǴǟ ǵƢǠǳơ ǥơǂǋȍơ 

 Ŗǋƽ ƨƦȈų .Ɨ   ƨƥƢǻȍƢƥ ƣȂǇƢƸǴǳ ǵƢǠǳơ ǾƳȂŭơ 
 

 

 ƨȈǼǨǳơ ƨǠƥƢƬŭơȁ ǪȈǈǼƬǳơȁ ǖȈǘƼƬǳơ 

 ƣȂǇƢƷ řǧ ǾƳȂǷ ȆƴȈǴŬơ ƾǸŰ .Ɨ            ƣȂǇƢƷ řǧ ǾƳȂǷ œȈƬǠǳơ ȅǃƢŪơ .Ɨ

 ƪǧȂǇȂǼǰƫ 



 

 

 ƨƸǨǐǳơ  ǝȂǓȂŭơ  

2   ƲǷƢǻŐǳơ Ǻǟ ƧǀƦǻ(  ƨǷƾǬŭơ )ƲǷƢǻŐǳơ ƩơǄȈŲ  ヱ 

ン   ƨǧƢǓƛ ƩơȂǘƻInsights  ǪȇǂǨǴǳ ヲ 

ヵ  ƣȐǘǳơ ǕƢǌǻ ƨǠƥƢƬǷ ン 

7  ƣȐǘǳơ ƣƢȈǣ ȁ ǁȂǔƷ ヴ 

Β  ƣȐǘǴǳ ƩƢƦƳơȂǳơ ƨǠƥƢƬǷ ヵ 

Γ  ƩƢƳǁƾǳơ ǖǇȂƬǷ ヶ 

ヱヰ   ǦǴǷ ǂȇƾǐƫExcel Α 
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                          stInsigh 
 

▪  ƨǷƾـǬŭơ 
ƨȈǸǫǂǳơ ƨǯǁƢǌŭơ ( ǪȇǂǨǴǳ ƩƢȈƟƢǐƷȏơ ȁ ǕƢǌǼǳơ ǑǂǠǳ ǵƾƼƬǈȇ ǪȈƦǘƫ Ȃǿ ) ƩƢǌǳơ Ŀ ǲƟƢǇǂǳơ(  –   ƩƢƦƳơȂǳơ–   ǖǇȂƬǷ

 ) ƩƢƳǁƾǳơ . ǄǸȈƫ Ŀ ǥȂǨǐǳƢƥ ƨƦǴǘǳơ ءơƽƗ ǲȈǴƸƬǳ ȁ 

  ƩơǄȈŲMicrosoft Teams  :   

✓ . ƣȐǘǳơ ءơƽƗ ƨǠƥƢƬǷ 

✓ . ƣȐǘǳơ ƣƢȈǣ ȁ ǁȂǔū ǎƼǴǷ 

✓   ǎƼǴǷ. ƣȐǘǳơ ƩƢƳǁƽ ǖǇȂƬŭ 

✓  . ǪȇǂǨǳơ Ŀ ƣȐǘǳơ ǲǟƢǨƬǳ ǎƼǴǷ 

✓   ǎƼǴǷ ǶȈǴǈƫ ƤǬǠƬǳ  . ƩƢƦƳơȂǳơ 

 

 ƩơȂǘƻ   ƨǧƢǓơ  stInsigh       ǲǐǨǴǳ  Ŀ  Teams       : 

1-  ơ  ƶƬǧơ  ƨǧƢǓơ ƣȂǴǘŭơ ǪȇǂǨǳstInsigh ǾȈǧ ƤȇȂƦƫ ƨǷȐǟ  ǁƢƬƻơȁ   . + 

 
 
 

 

2-  ǪȈƦǘƫ ǁƢƬƻƗInsights ƮƸƦǳơ ƨǻƢƻ Ŀ Ǿũơ ƨƥƢƬǯ ȁƗ             . 
  

 

 

 

 

 

 

 

 

 
 

Insights 
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3-  ƨǧƢǓƛ ǖǤǔǻ  ƨǧƢǓƛ ǶƬȈǳ ǚǨƷ ĽInsights   ǲǐǨǴǳ   . ƤȇȂƦƫ ƨǷȐǠǯ 

 

 

 

 

 

 

 

 

 : ƨǜƷȐǷ 

Ͳ  ǪȈƦǘƫ ƨǧƢǓƛ ǶƬȇInsights  ǦǏ ǝȂǻ ǺǷ ǪȇǂǨǴǳ ǖǬǧ،  ƩơȂǼǬǳơ ȁƗ ƨǷƢǠǳơ ƧƢǼǬǳơ Ŀ ǾƬǧƢǓơ ǺǰŻ(
 Ŗǳơ ƨȈǟǂǨǳơ )ƨǏƢƻ ȁƗ ƨǷƢǟ ءơȂǇ ƢǿƙƢǌǻƗ ǺǰŻ 

Ͳ  ǲȈǠǨƫ ǵƾǟǳơǂǌǼ ƨȇƙǁ ǺǷ ƣȐǘǳơ ǺǰǸƬȇ ȏ ŕƷ  ƤȇȂƦƫ ƨǷȐǠǯ ƩȐȈǴƸƬǳơ ƲƟƢƬǻ   ǍƢƻ Ǿǻơ ƮȈƷ
 ǕƢǌǻ ƨǠƥƢƬŭ ǖǬǧ ǶǴǠŭƢƥǾƥȐǗ .  
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▪   Ŀ ƣȐǘǳơ ǕƢǌǻ ƨǠƥƢƬǷ  stInsigh  : 
 

1-   ƤȇȂƦƫ ƨǷȐǟ ǖǤǓơInsights  . ǪȇǂǨǳơ ƧǀǧƢǻ ȄǴǟơ 

2-  ƢŮȐƻ ǺǷ ƢǼǰŻ ƧǀǧƢǻ ǂȀǜƫ ƨǠƥƢƬǷ(ƨȈǸǫǂǳơ ƨǯǁƢǌŭơ ƣȐǘǴǳ/ ƩƢƦƳơȂǳơ   ƣȐǘǴǳ /  ƩƢƳǁƾǳơ ǖǇȂƬǷ ƣȐǘǴǳ  ) 

 
 
 
 
 
 
 
 
 
 
 
 
 

3-  . ƣȐǘǳơ ǕƢǌǻ ƤǬǠƫ  ȄǴǟ ǖǤǓơ 
 

 

 

 

 

 

 

4-  ǱȐƻ ǺǷȆǸǫǂǳơ ǕƢǌǼǳơ ƧǀǧƢǻ   ƤǬǠƫ  ƢǼǰŻ ǕƢǌǻ ƣȐǘǳơ ǲǯ 

  ƽƾŰ ƤǳƢǗ ȁơ ƣȐǘǳơ ǕƢǌǼǳ ǖǘű ǂȀǜȇ. 
  ϡγ΍ έΗΧ΍

ΏϟΎρϟ΍ 
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5-  . ǾǳȐƻ ǺǷ ƤǳƢǘǳơ ƤǬǠƫ ƣȂǴǘŭơ ǕƢǌǼǳơ ǝȂǻ  ƾȇƾŢ  ǶƬȇ 

 
 

 

 Ƕǫǂǳơ  ƨǨȈǛȂǳơ 

ϭ 
  ƧƽƾŰ ƧǂƬǧ ǱȐƻ ƤǳƢǘǳơ Ƣđ ǵƢǫ Ŗǳơ ƨǘǌǻȋơ ǲǯ ǑǂǠǳ 

 ) ƩƢƦƳȂǳơ / ƩƢǨǴǷ / ƩȏƢǐƫơ / ƩƢǟƢǸƬƳơ( 

Ϯ 
 

 ƢǿǂǔƷ Ŗǳơ ƩƢǟƢǸƬƳȏơ ) ǎǐƸǴǳ ƣȐǘǳơ ǁȂǔƷ Ǧǌǯ( ƤǳƢǘǳơ 
 

ϯ 

 :  ǱƢǐƫȏơ 
 ǪȇǂǨǳơ Ŀ ǲƟƢǇǂǳơ ǂǌǻ  ǲƟƢǇǂǳơ ȄǴǟ ƽǂǳơ  ǲƟƢǇǂǳơ ǞǷ ǲǟƢǨƬǳơ 

   

ϰ 

 : ƩƢǨǴŭơ ǞǷ ƣȐǘǳơ ǲǷƢǠƫ 
 ƩƢǨǴǷ ǲȈǸŢ ( ƩƢǨǴǷ Ǟǧǁ  ƩƢǨǴǷ Ǒǂǟ 

   

ϱ 

 :ƩƢƦƳơȂǳơ ǞǷ ƣȐǘǳơ ǲǷƢǠƫ 
 ƤƳơȁ Ǒǂǟ  ƤƳơȂǳơ ǱƢǇǁơ  ءƢǤǳơ ƤƳơȁ ǱƢǇǁơ 
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6- ) ..... ǝȂƦǇƗ / ǆǷƗ/ ǵȂȇ( ȆǸǫǂǳơ ǕƢǌǼǴǳ ƣȂǴǘŭơ  ƺȇǁƢƬǳơ ƾȇƾŢ ǶƬȇ  ǾǳƢƷ Ŀ ȁ 

ǾƬȇƢĔ ȁ ǕƢǌǼǳơ ƺȇǁƢƫ ƨȇơƾƥ ƽƾŴ ȁ ǎǐű ǁƢƬŵ ƽƾŰ ƺȇǁƢƫ ƾȇƾŢ Ŀ ƨƦǣǂǳơ . 

 
 
 
 

 

 
 

▪  : ƣȐǘǳơ ƣƢȈǣ ȁ ǁȂǔƷ ƨǠƥƢƬǷ 

 

1-   ƤȇȂƦƫ ƨǷȐǟ ǖǤǓơInsights  . ǪȇǂǨǳơ ƧǀǧƢǻ ȄǴǟơ 

2-  )ƤǳƢǗ ǕƢǌǻ ƤǬǠƫ ( ƨȈǸǫǂǳơ ƨǯǁƢǌŭơ ǖǤǔǻ . 

3-  )ƽƾŰ ƤǳƢǗ / ƣȐǘǳơ ǲǯ( ƽƾŴ ȁ ƩƢǟƢǸƬƳȏơ ǁƢƬŵ 

4- ơ ƽƾŴǳ ƨȈǼǷǄǳơ ƧǂƬǨ . 

5- ƩƢǟƢǸƬƳȏơ ƣȐǘǳơ ǁȂǔŞ ǖǘű ǂȀǜȇ  ƣȐǘǳơ ǁȂǔƷ Ǧǌǯ(ǳ)ǎǐƸǴ  . 
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▪  : ƣȐǘǴǳ ƩƢƦƳơȂǳơ ƨǠƥƢƬǷ 

 

1-   ƤȇȂƦƫ ƨǷȐǟ ǖǤǓơInsights  . ǪȇǂǨǳơ ƧǀǧƢǻ ȄǴǟơ 

2-  ƧǀǧƢǻ ǂȀǜƫŤ ǼǰƢ ƣȐǘǴǳ ƩƢƦƳơȂǳơ ƨǠƥƢƬǷ ǺǷ 

  . śȈǠƬǳơ ƨǳƢƷ ǺǷ ǪǬƸƬǳơ ȄǴǟ ǖǤǔǳƢƥ Ǯǳƿ ȁ 
3- ( ƩƢƦƳơȂǳơ ƨǳƢƷ ǂȇǂǬƫ ǂȀǜȇ ƤƳơȂǳơ ǹơȂǼǟ / ǩƢǬƸƬǇȏơ ƺȇǁƢƫ  ) ƤƳơȂǳơ ǶȈǴǈƫ ƩƢȈƟƢǐƷơ / ƤǳƢǘǳơ ǵƾǬƫ / 
4-   ƤƳơȂǳơ ƨǳƢƷ ƾȇƾŢ ǶƬȇƽƾŰ ƤǳƢǗ ȁơ ƣȐǘǳơ ǲǰǳ . 

 
 
 
 

 
 
 
 

 

▪  ƨǠƥƢƬǷƩƢƳǁƾǳơ ǖǇȂƬǷ  : 
 

 

Ͳ ǽƢšȏơ ȁ ƩƢƳǁƾǳơ ǞȇǃȂƫ Ǒǂǟ  : 

 

1- .) ǽƢšȏơ / ǞȇǃȂƫ Ǒǂǟ ( ƣȐǘǴǳ ƩƢƳǁƾǳơ ǖǇȂƬǷ Ǒǂǟ ƨǬȇǂǗ ƽƾŴ 

2-  . )ƽƾŰ ƤǳƢǗ / ƣȐǘǳơ ǲǯ( ƽƾƷ 

3-  ǂƻơ / ŅƢūơ ǂȀǌǳơ( ƺȇǁƢƬǳơ ƽƾƷϲϬ . )..... ǵȂȇ 
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4- . ) ƤƳơȁ ƾȇƾŢ / ƩƢƦƳơȂǳơ ǲǯ( Ǿǳ ƩƢƳǁƾǳơ ǖǇȂƬǷ ƣȂǴǘŭơ ƤƳơȂǳơ ƽƾŴ 

 
5-  . ƩƢƳǁƾǳơ ǖǇȂƬŭ ǎƼǴǷ ǂȀǜȇ 

 

 

 

 
 

 

 

 

 

 

 

 
 

- ƢǼǰŻ  ƣȐǘǳơ ǕƢǌǻ ǎƼǴǷ ǺǷ ƨƼǈǻ ȆǴǟ ǱȂǐūơ ƢȀǴȈǸŢ ȁ  ȆǴǟ  Ǯǳƿ ȁ ȆǐƼǌǳơ ǭǃƢȀƳ   ǖǤǔǳƢƥ
 ȆǴǟ  ńơ ǂȇƾǐƫ ǁƢƬƻơ Ľ ƧǀǧƢǼǳơ ȄǴǟơ ƩơǁƢȈŬơ ǺǷ ƾȇǄŭơExcel   Ŀ ǦǴŭơ ǲȈǸŢ ǶƬȇDownloads  

 ǶǇơ ƪŢDataClass    . 
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Ͳ   ƩȐȇŗƬǳơ ƾǴů ǺǷ ǲǈǯȋơ ǦǴǷ ƶƬǨǻ  Ǳ  Insights  ȁ ƣȐǘǳơ ǕƢǌǻ ȆǴǟ ǞǴǘǻ . 

 

 

 

  

 

 

 

 

 

 

 

 

 ƨǨȈǛȂǳơ ȄǸǈŭơ 
 ǂƻȋ ȆǸǫǂǳơ ǕƢǌǼǳơϯϬ  ǵȂȇ )ǵȂȇ ǲǯ Ŀ  ƣȐǘǳơ ǲǟƢǨƫ( Digital Activity 

  ǶǴǇ ȅǀǳơ ƤƳơȂǳơ ƽƾǟ ȁ ƣȐǘǳơ ƩƢƳǁƽ ǖǇȂƬǷ(ƩƢƦƳơȂǴǳ ǎƼǴǷ 
 )....... ǂƻƘƬŭơ ƤƳơȂǳơ ȁ ƧƾǟȂǷ Ŀ 

Summary 

  ǂƻƘƬǷ ƤƳơȂǳơ ƨǳƢƷ / ƤƳơȂǳơ ǹơȂǼǟ / ƨƳǁƾǳơ ( ƩƢƦƳơȂǴǳ ǂȇǂǬƫ 
)....... ƽƾƄơ ƾǟȂŭơ Ŀ Assignments 

 )......  ƣȐǘǳơ ǲǟƢǨƫ / ƽǁ /  ǂǌǻ ( ƩơǁȂǌǼŭơ Ŀ ƩȐǟƢǨƬǳơ Communication 

-  ǪȇǂǨǳơ Ŀ ƣȐǘǳơ ǕƢǌǼǳ ǲǷƢǯ ǎƼǴǷ ȆǴǟ ǱȂǐūơ Ļ Ǯǳǀƥ .   
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