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 ƪȇȂǯ- ƪǧȂǇȂǼǰƫ Kuwait TechnoSoft 

د و اĞعلمč على استخدام و توظيف تطبيق تيمز و التطبيقات اĞساندة ي التعليم عن بع  اĞوجهčمشروع تكنوسوفت لتأهيل    

 śǸǴǠŭơ ȁ śȀƳȂŭơ ǲȈǿƘƬǳ ƪǧȂǇȂǼǰƫ ǝȁǂǌǷ 

 

 ƾǠƥ Ǻǟ ǶȈǴǠƬǳơ Ŀ ƧƾǻƢǈŭơ ƩƢǬȈƦǘƬǳơ ȁ ǄǸȈƫ  ǪȈƦǘƫ ǦȈǛȂƫ ȁ ǵơƾƼƬǇơ ȄǴǟ 

 
 

 

 ǲǸǟ ǩơǁȁƗŭơǴƷǂƨ ȈƟơƾƬƥȏơƨ  

 ȁ ƨǴƷǂŭơǘǇȂƬŭơƨ  

 

• ǄǸȈƫ ǪȈƦǘƫ ǞǷ ǲǷƢǠƬǳơ 

• ƩƢǨǴŭơ ǞǷ ǲǷƢǠƬǳơ 

• ƽơȂǯƗ ƪǧȂǇȂǼǰƫ ǩǂǨǳ ǵƢǸǔǻȏơ 



 

 

 
 
 
 

Ƭǳ ƪǧȂǇȂǼǰƫ ǝȁǂǌǷƘǲȈǿ ŭơ ȀƳȂś  ȁ ŭơśǸǴǠ ƾǠƥ Ǻǟ ǶȈǴǠƬǳơ Ŀ ƧƾǻƢǈŭơ ƩƢǬȈƦǘƬǳơ ȁ ǄǸȈƫ ǪȈƦǘƫ ǦȈǛȂƫ ȁ ǵơƾƼƬǇơ ȄǴǟ 
 

   Kuwait TechnoSoft ǲȈǿƘƬǳ ƪǧȂǇȂǼǰƫ ǝȁǂǌǷ śǸǴǠŭơ ȁ śȀƳȂŭơ تكنوسوفت  Ǧكويت  
 

 ƾǠƥ Ǻǟ ǶȈǴǠƬǳơ Ŀ ƧƾǻƢǈŭơ ƩƢǬȈƦǘƬǳơ ȁ ǄǸȈƫ  ǪȈƦǘƫ ǦȈǛȂƫ ȁ ǵơƾƼƬǇơ ȄǴǟ 

 ǲǸǟ ƨǫǁȁϭ   :  Ǫȇǂǧ ńƛ ǵƢǸǔǻȏơ     Ǫȇǂǧ ءƢǌǻƛ ȁ Ŀ    TĞĂŵƐ 
 

- ǪȈƦǘƫ ƶȈƬȇ Teams ƽȂƳȂǷ Ǫȇǂǧ ńƛ ǵƢǸǔǻȏơ ƨȈǻƢǰǷƛ ȁ ǂǧ ئƢǌǻƛ ǥȂǨǏ ȁ  ǲǸǟ ǩ    ǮǬȇǂǧ ńƛ ƽƾƳ ئƢǔǟƗ ƨǧƢǓƛȁ
ǶǰƸƬǳơȁ   ƨǧƢǓƛȁ ƨȈǟǂǧ ƩơȂǼǫ ƨǧƢǓƛȁ ƩƢȈƷȐǐǳơ ǎȈǐţȁ ǪȇǂǨǳơ Ʃơƽơƾǟƛ Ŀ  ƩơȁƽƗȁ ƩƢǬȈƦǘƬǳ ƩƢƦȇȂƦƫ
ǵƾƼƬǈƫ ǮǬȇǂǨǳ ǵƢǸǔǻȐǳ ئƢǔǟƗ ƧȂǟƽ ǺǰŻ ǪȇǂǨǳƢƥ ǍƢŬơ ƽȂǰǳơȁ ǪȇǂǨǳơ ǖƥơǁ ǵơƾƼƬǇƢƥȁ ،ƢȀȈǴǟ ǲǸǠǴǳ  . 

 

ƣȂǴǘŭơ ƩƢǜƷȐǷ 
• ǞǫȂǷ ȄǴǟ ƨȈƥǂƬǳơ ƧǁơǃȂƥ ǮƥƢǈƷ ńơ ǱȂƻƽ ǲƴǇ. 

https://www.office.com/ 
•  ǪȈƦǘƫ ǱȐƻ ǺǷ Teams ǵƢǠǳơ ǪȇǂǨǳơ ńƛ ǶǔǻƛǝȁǂǌǸǴǳ  ƽȂǰǳƢƥ 

-   ǪȇǂǨǳ  ƨǷƢǠǳơ  ƧƢǼǬǳơ  ȄǴǟ  ƨȈƦȈƷǂƫ  ȁƗ  ƨȈǨȇǂǠƫ  ƨǯǁƢǌǷ  ƤƬǯơ        
 ƪȇȂǯ ȂǇȂǼǰƫ  ƪǧKuwait Technosoft 

 

ƨǘǇȂƬŭơ ƨǴƷǂŭơ ȆǸǴǠǷ 
 ( ȂǇȂǼǰƫ ƪȇȂǯƪǧ  – ǖǇȂƬŭơ ) 

 ȆƟơƾƬƥȋơ  ƨǴƷǂŭơ ȆǸǴǠǷ 
 ( ȂǇȂǼǰƫ ƪȇȂǯ ƪǧ – ȆƟơƾƬƥȏơ ) 

 ǲǸǟ ƨǫǁȁ ǪƸǴǷ Ŀ ƽȂƳȂǷ ƽȂǰǳơϭ    ƨǏƢŬơ
 ǩǂǨǳơ ƽơȂǯƘƥ 

 

•   ȆǇơǁƾǳơ ǮǳƢů ǾȈƳȂƬƥ ǍƢŬơ ǪȇǂǨǴǳ Ƕǔǻơ  ǲǸǟ ƨǫǁȁ ǪƸǴǷ Ŀ ƽȂƳȂŭơ ƽȂǰǳơ ƨǘǇơȂƥϭ 

•  ƾȇƾƳ Ǫȇǂǧ ƞǌǻƗǮƥȐǗ ƨǠƥƢƬŭ 

-  ǾƫƘǌǻƗ ȅǀǳơ ǪȇǂǨǴǳ ƢƦǇƢǼǷ ƢǨǏȁ ǞǓ 
 ) ǦǏ : ǪȇǂǨǳơ ǝȂǻ ( 

 ǶǇơ ǪȇǂǨǳơ : ȆǇơǁƾǳơ ǮǳƢů Ľ ƪǧȂǇȂǼǰƫ 
  ƪǧȂǇȂǼǰƫ : ǱƢưǷ - ƩƢȈǓƢȇǁ 

•  ǮǬȇǂǧ ǄȈǸƬǳ ƨƦǇƢǼǷ ƧǁȂǏ ǞǓ  
•  ǪȇǂǨǳơ Ʃơƽơƾǟƛ Ŀ ǶǰŢ  ( ǶȀǴƟƢǇǁ ǥǀŞ ئƢǔǟȐǳ ƵƢǸǈǳơ ǵƾǟ  )   ǪȇǂǨǳơ Ƨǁơƽƛ–  Ʃơƽơƾǟƛ – ئƢǔǟȋơ ƨȈƷȐǏ 
•  ǮǠǷ ǪȇǂǨǴǳ ǭȐǷ ǶȀǴǠƳơ ȁ ǪȇǂǨǳơ ńƛ ǦǓơ 

-  ƣǁƾǷȆǈȈƟǂǳơ ƪǧȂǇȂǼǰƫ ƧƽƢǸǴǳ řǨǳơ ǾƳȂŭơ ،ǶǈǬǳơ ǆȈƟǁ ، 
 ƨǫǁȁ ǲƷ ƨǠƥƢƬŭ ǲǸǠǳơ 

•  ǶǇƢƥ ǪȇǂǨǳơ ńƛ ƧƾȇƾƳ ƧƢǼǫ ǦǓƗ ǶǴǠƬǳơ ǁƽƢǐǷ  

•   ȄǴǟ ǮǬȇǂǧ ƽȂǯ ǂǌǻơ( ǲǸǟ ƨǫǁȁ ƨǠƥƢƬǷ ƧƢǼǫϭ  )  ǮȀȈƳȂƬƥ ƨǏƢŬơ
 řǨǳơ 

( ǲǸǟ ƨǫǁȁ ƨǠƥƢƬǷ  ƧƢǼǫϭ ) 

 )ȆǇơǁƾǳơ ǮǳƢů ǾȈƳȂƫ Ǫȇǂǧ( 

 - ơƢǌŭ ǖƥơǂǳơ ȄǴǟ ǖǤǓ ( ǲǸǟ ƨǫǁȁ ǀȈǨǼƫ ȂȇƾȈǧ Ƨƾǿϭ)     https://youtu.be/RatG_Qk2gxk 

   -   ƪǧȂǇȂǼǰƫ Ŀ ƩơƾƴƬǈŭơ ƭƾƷơ ȄǴǟ ǞǴǘǷ ȄǬƦƬǳ ȆǟƢǸƬƳȏơ ǲǏơȂƬǳơ ƩơȂǼǫ Ŀ ǭơǂƬǋȏơ    . 

https://instagram.com/kuwait_technosoft?igshid=5p27k1laseke https://www.youtube.com/channel/UCMFd34ltecRmxF_oXgnvKCQ https://t.me/TechnoSoftkw 

https://www.youtube.com/channel/UCMFd34ltecRmxF_oXgnvKCQ
https://www.youtube.com/channel/UCMFd34ltecRmxF_oXgnvKCQ


 

 
 
 
 

ƾǠƥ Ǻǟ ǶȈǴǠƬǳơ Ŀ ƧƾǻƢǈŭơ ƩƢǬȈƦǘƬǳơ ȁ ǄǸȈƫ ǪȈƦǘƫ ǦȈǛȂƫ ȁ ǵơƾƼƬǇơ ȄǴǟ śǸǴǠŭơ ȁ śȀƳȂŭơ ǲȈǿƘƬǳ ƪǧȂǇȂǼǰƫ ǝȁǂǌǷ 
 

  ƪȇȂǯ-  ƪǧȂǇȂǼǰƫ  śǸǴǠŭơ ȁ śȀƳȂŭơ ǲȈǿƘƬǳ ƪǧȂǇȂǼǰƫ ǝȁǂǌǷ 

 

 ƾǠƥ Ǻǟ ǶȈǴǠƬǳơ Ŀ ƧƾǻƢǈŭơ ƩƢǬȈƦǘƬǳơ ȁ ǄǸȈƫ  ǪȈƦǘƫ ǦȈǛȂƫ ȁ ǵơƾƼƬǇơ ȄǴǟ 

Kuwait TechnoSoft 

 ǲǸǟ ƨǫǁȁ  Ϯ   :   ǲǷƢǠƬǳơ  ǞǷ  ƩƢǨǴŭơ    FŝůĞƐ     Ŀ      ǪȈƦǘƫ  TĞĂŵƐى
 

- ǪȈƦǘƫىĿTeams ىǺȇȐǻȁƗىƧƾȇƾƳىƩƢǨǴǷئىƢǌǻƛىǮǼǰŻىPowerPoint- Excel ʹ Word) ىǀǿىơىىǲȈǸŢىńƛىƨǧƢǓȍƢƥ
ǩǂǨǳơȁىȃǂƻȋơ،ىىىǪȇǂǨǳơىƢǔǟƗئىǖȈǇȁىǺȇǄţىńƛىǪȇǂǨǳơىƢȀƬǯǁƢǌǷȁىǞǷىǺǷىىىƩƢǨǴŭơىƢȀǟơȂǻƘƥىƨǨǴƬƼŭơىǺǷىǭǃƢȀƳىȁƗى

ƢēǁơƽƛȁىƩơƾǴůىĿىƩƢǨǴŭơىǶȈǜǼƫىƨȈǻƢǰǷƛىǮǳىƶȈƬȇىƢǸǯى.ى
 ƣȂǴǘŭơ  ƩƢǜƷȐǷ 

 ،ىĽىǀǨǻىƢǷىϭ:ȆǴȇىǲǸǟىǲǬƬǻơىńƛىƧƢǼǬǳơىƨǷƢǠǳơىǮǬȇǂǨǳىȅǀǳơىǾƫƘǌǻƗىƢǬƥƢǇىĿىƨǫǁȁى •

ىǺǰŻىǞǓȁىǶǇơىǦǴƬűىǶǇƢƥىǅǁƾǳơىǱȁȋơىى -ƾȇƾƳىƞǌǻƗىƾǴůىى -
- ƛǦǴǷىƞǌǻىىىƾȇƾƳ-ىىWordىىىىǱȁȋơىǅǁƾǳơىŚǔŢىǶǇƢƥ 

 ƞǌǻƗىǦǴǷىƪǼȇȂƥǁȁƢƥىǶǇƢƥىǕƢǌǻىǅǁƾǳơىǱȁȋơى -

ىƞǌǻƗىǦǴǷىǲȈǈǯơىƾȇƾƳىǶǇƢƥىƨǠƥƢƬǷىƣȐǗىǲǐǨǳơى -

ȃǂƻƗىƤǇƢǼƫىىىǺǰŻىƨȈǸǈƫىƩƢǨǴŭơىƢũƘƥئ
ǝȂǓȂŭơىىىƤǇƢǼǷىǖȈǈƥىȃȂƬŰىƢđىǲƴǈȇȁى

ىƩƢǨǴǷǝȂǓȂŭơىƤǇƢǼƫىى(ىى pdfى–ىȂȇƾȈǧىى–ىƧǁȂǏى)ǞǧǁơىǺǷىǭǃƢȀƳىǦǴǷىƾƷơȁى -

ىىǲǬǻơىǞȈŦىƩƢǨǴŭơىńƛىǲƻơƽىƾǴůىǅǁƾǳơىǱȁȋơى -
ىىĿىƧƢǼǬǳơىƨǷƢǠǳơىǂȀǜȇىƤȇȂƦƬǯىى(ىىƨǠƥƢƬǷىƣȐǗىǲǐǨǳơى)ǲǠƳơىǦǴǷىǲȈǈǯȍơىى -
ى(ىƧƢǼǫϮىىƨǠƥƢƬǷىƨǫǁȁىǲǸǟى)ى(ىىƧƢǼǫϮىƨǠƥƢƬǷىǪȈƦǘƫىƨǫǁȁىǲǸǟى)ƺǈǻơىǦǴǷىŚǔŢىǅǁƾǳơىǱȁȋơىńƛىى -

ى(ȂƥǁƾǷƩƢȈǟƢǸƬƳȏơىى–ƪǧȂǇȂǼǰƫى)ىǱƢưǷى:
- ǱȁȋơىǅǁƾǳơىǕƢǌǻىƪǼȇȂƥǁȁƢƦǳơىǦǴǷىǖƥơǁىƺǈǻơىىىىȄǴǟىǽǂǌǻơȁ 

ى(ىىىƧƢǼǫϮىƨǠƥƢƬǷىǪȈƦǘƫىƨǫǁȁىǲǸǟى) -
ى

ى(ىƧƢǼǫϮىىƨǠƥƢƬǷىƨǫǁȁىǲǸǟى)
ى

ى(ƩƢȈǟƢǸƬƳȏơىȂƥǁƾǷىى–ƪǧȂǇȂǼǰƫى)ىǱƢưǷى:  ىىńƛىǭǃƢȀƳىىىىىϮىىǲŧىǦǴǷىƨǫǁȁىǲǸǟىى(ىϮىىƨǠƥƢƬǷىǪȈƦǘƫىƨǫǁȁىǲǸǟ)ǺǷىƧƢǼǫىىى -

ىǲǬƬǻơىńơىƩƢƯƽƢŰىƧƢǼǬǳơىƨǷƢǠǳơىǮǬȇǂǨǳىǀǨǻȁىƢǷىȆǴȇ:ىى •
 

 ǞǧǁơىǦǴǷىǺǷىǭǃƢȀƳىǂȀǜȈǳىśǯǁƢǌǸǴǳىǞǷىƨƥƢƬǯىǪȈǴǠƫىȄǴǟƗىǦǴŭơىى -

ى

ǀȈǨǼƬǳơىƾǠƥ 
ƾǯƘƫƤȇȂƦƫىǺǷىǁȂȀǛىƩƢǨǴŭơىĿى  

ى(ى ƩƢǨǴŭơǮƫƢǼǬǳى)ى
 

- ǲǸǠǳơىƨǫǁىȁىǀȈǨǼƫىȂȇƾȈǧىƧƾǿƢǌŭىǖƥơǂǳơىȄǴǟىǖǤǓơىىىىhttps://www.youtube.com/watch?v=F8trJrezwnQ 

https://instagram.com/kuwait_technosoft?igshid=5p27k1laseke https://www.youtube.com/channel/UCMFd34ltecRmxF_oXgnvKCQ https://t.me/TechnoSoftkw 

 .  ǭơǂƬǋȏơىĿىƩơȂǼǫىǲǏơȂƬǳơىȆǟƢǸƬƳȏơىȄǬƦƬǳىǞǴǘǷىȄǴǟىƭƾƷơىƩơƾƴƬǈŭơىĿىƪǧȂǇȂǼǰƫىىى-ى 

https://www.youtube.com/channel/UCMFd34ltecRmxF_oXgnvKCQ


 

 

 

 د مشروع تكنوسوفت لتأهيل اĞوجهč و اĞعلمč على استخدام و توظيف تطبيق تيمز و التطبيقات اĞساندة ي التعليم عن بع

Kuwait TechnoSoft  śǸǴǠŭơ ȁ śȀƳȂŭơ ǲȈǿƘƬǳ ƪǧȂǇȂǼǰƫ ǝȁǂǌǷ 

 

 ƾǠƥ Ǻǟ ǶȈǴǠƬǳơ Ŀ ƧƾǻƢǈŭơ ƩƢǬȈƦǘƬǳơ ȁ ǄǸȈƫ  ǪȈƦǘƫ ǦȈǛȂƫ ȁ ǵơƾƼƬǇơ ȄǴǟ 

 ƪȇȂǯ-  ƪǧȂǇȂǼǰƫ 

 

 ǪȇǂǨǳơ ƽȂǰǳơ 
 ȂƥǁƾǷ xd622dlىƩƢȈǓƢȇǂǳơى–ƪǧȂǇȂǼǰƫى

 ȂƥǁƾǷ 4toh75qىǵȂǴǠǳơى–ƪǧȂǇȂǼǰƫى

 ȂƥǁƾǷ 7l84ggnىƩƢȈǟƢǸƬƳȏơى–ƪǧȂǇȂǼǰƫى

 ƨ 1y7jnq2ىȈƥǂƬǳơƨȈǷȐǇȏơى–ƪǧȂǇȂǼǰƫى

 ȂƥǁƾǷ o9smjnnىƣȂǇƢūơى–ƪǧȂǇȂǼǰƫى

 ȂƥǁƾǷ vl6vxrkىǾǤǴǳơىƨȈƥǂǠǳơى–ƪǧȂǇȂǼǰƫى

 ȂƥǁƾǷ v9l212zىƨǤǴǳơىƨȇǄȈǴųȏơى–ƪǧȂǇȂǼǰƫى

 ȂƥǁƾǷ qwbhgqoىǾǤǴǳơىƨȈǈǻǂǨǳơى–ƪǧȂǇȂǼǰƫى

 ȂƥǁƾǷ 7gzazquىƨȈƥǂƬǳơىƨȈǼǨǳơى–ƪǧȂǇȂǼǰƫى

 ȂƥǁƾǷ s16mwerىƨȈƥǂƬǳơىƨȈǬȈǇȂŭơى–ƪǧȂǇȂǼǰƫى

 ȂƥǁƾǷ ne9kxekىƨȈƥǂƬǳơىƨȈǻƾƦǳơى–ƪǧȂǇȂǼǰƫى

 ȂƥǁƾǷ 20hlkazىƽƢǐƬǫȏơىŅŗŭơى–ƪǧȂǇȂǼǰƫى

 ȂƥǁƾǷ 5g53dh5ىىƩƢǇơǁƾǳơىƨȈǴǸǠǳơى–ƪǧȂǇȂǼǰƫى

 ȂƥǁƾǷ 1594qu8ىƩƢƦƬǰŭơى–ƪǧȂǇȂǼǰƫى

 ȂƥǁƾǷ co93mlhىȅǁƢƴƬǳơى–ƪǧȂǇȂǼǰƫى

ǶǴǠŭơىǩǂǨǳơىǽǀǿىǺǷىƾƷơȁىǪȇǂǧىĿىǭǂƬǌȇ 

ƨǘǇȂƬŭơىƨǴƷǂŭơ 
ǖǇȂƬŭơىƪǧȂǇȂǼǰƫ kltu1c2 

 ǖǇȂƬŭơ2 jdt75odىى–ƪǧȂǇȂǼǰƫى

ƨȈƟơƾƬƥȏơىƨǴƷǂŭơ 
 ȆƟơƾƬƥȏơ k9o5911ى–ƪǧȂǇȂǼǰƫى

ǧȂǇȂǼǰƫىƪ–ىىȆƟơƾƬƥȏơ2 gcorcr5 



 

 

 

 

 
 ƪȇȂǯ- ƪǧȂǇȂǼǰƫ Kuwait TechnoSoft 

 مشروع تكنوسوفت لتأهيل اĞوجهč و اĞعلمč على استخدام و توظيف تطبيق تيمز و التطبيقات اĞساندة ي التعليم عن بعد 

 śǸǴǠŭơ ȁ śȀƳȂŭơ ǲȈǿƘƬǳ ƪǧȂǇȂǼǰƫ ǝȁǂǌǷ 

 

 ƾǠƥ Ǻǟ ǶȈǴǠƬǳơ Ŀ ƧƾǻƢǈŭơ ƩƢǬȈƦǘƬǳơ ȁ ǄǸȈƫ  ǪȈƦǘƫ ǦȈǛȂƫ ȁ ǵơƾƼƬǇơ ȄǴǟ 

 
 

 

 ǲǸǟ ǩơǁȁƗŭơǴƷǂƨ ȈƟơƾƬƥȏơƨ  

 ȁ ƨǴƷǂŭơǘǇȂƬŭơƨ  

 

• ǟƢǸƬƳȏơ( ƨȈǓơǂƬǧȏơ ǱȂǐǨǳơ)ƩƢ 

 



 

 
 

 
 ƾǠƥ Ǻǟ ǶȈǴǠƬǳơ Ŀ ƧƾǻƢǈŭơ ƩƢǬȈƦǘƬǳơ ȁ ǄǸȈƫ ǪȈƦǘƫ ǦȈǛȂƫ ȁ ǵơƾƼƬǇơ ȄǴǟ śǸǴǠŭơ ȁ śȀƳȂŭơ ǲȈǿƘƬǳ ƪǧȂǇȂǼǰƫ ǝȁǂǌǷ 

 

 
 ƪȇȂǯ-  ƪǧȂǇȂǼǰƫ Kuwait TechnoSoft  śǸǴǠŭơ ȁ śȀƳȂŭơ ǲȈǿƘƬǳ ƪǧȂǇȂǼǰƫ ǝȁǂǌǷ 

 

 ƾǠƥ Ǻǟ ǶȈǴǠƬǳơ Ŀ ƧƾǻƢǈŭơ ƩƢǬȈƦǘƬǳơ ȁ ǄǸȈƫ  ǪȈƦǘƫ ǦȈǛȂƫ ȁ ǵơƾƼƬǇơ ȄǴǟ 

 ǲǸǟ ƨǫǁȁ  ϯ     :   ƩƢǟƢǸƬƳȏơ    ( ;MĞĞƚŝŶŐ     Ŀ   TĞĂŵƐ 
 

 Ŀ ƩƢǟƢǸƬƳȏơ Teams    ǺǸǔƬƫ ƨȈǓơǂƬǧơ ǱȂǐǧ ئƢǌǻơ ƶȈƬƫ ،ƪǻǂƬǻȍơ ȄǴǟ ƢĔȋȁ .ƨǯǁƢǌŭơȁ ȂȇƾȈǨǳơȁ ƩȂǐǳơǹȂǰȈǇ   ƨƷƢǈǷ ƢǸƟơƽ Ǯȇƾǳ
 Ǒǂǟ ǃƢȀƳ ȁƗ ƨǧǂǣ ńƛ ƱƢƬŢ ȏȁ ƩƢǟƢǸƬƳȐǳ  ئƢǬƬǳȐǳ ƨǠƟơǁ ƨǴȈǇȁ Ȇǿ ǩǂǨǳơ ƩƢǟƢǸƬƳơ ،ȆǬȈǬūơ ǞǫơȂǳơ ȆǯƢŢ ƨƠȈƥ Ŀ ƣȐǘǳơ ǞǷ śǸǴǠŭơ          

ǟƽ ǾȈƳȂƬƥ ǝƢǸƬƳȏơ ńơ ƧǂǋƢƦǷ ǵƢǸǔǻȏơ ǮǼǰŻ ȁ  ƨƳƢūơ ƾǼǟ ƢȀȈǳơ ǝȂƳǂǴǳ ƨȈǓơǂƬǧȏơ ƨǐūơ ǲȈƴǈƫ ƨȈǏƢƻ ǂǧȂƫ ȁ ȄǴǟ  Ǯǳ ƧǂǋƢƦǷ ƧȂ            
Teams . ǝƢǸƬƳȏơ ǖƥơǁ ǱȐƻ ǺǷ ȁƗ 

 
 ƣȂǴǘŭơ 

 
 ƩƢǜƷȐǷ 

•  ȄǴǟ ǱȂƻƾǳơTeams     Ǯƥ ǍƢŬơ  . 

-   ƤȇȂƦƫ ǺǷŉȂǬƬǳơ                ǝƢǸƬƳơ ƞǌǻƗ . ƾȇƾƳ    
 

• . ǝƢǸƬƳȌǳ ƖƦǇƢǼǷ ƖǻȂǼǟ ǞǓ     

• ǝƢǸƬƳȏơ ئƢĔƛ ȁ ئƾƥ ƺȇǁƢƫ ƽƾƷ  . 

•   ǝƢǸƬƳơ ئơǂƳơ ƽơǂŭơ ƧƢǼǬǳơ ƽƾƷƢȀȈǧ  . 

•  ǲǇǁơ. ǝƢǸƬƳȏơ 

ƨȈǬȈǬƷ ȁ ƨƦǇƢǼǷ ƺȇǁơȂƫ ƨǧƢǓƛ ƧƢǟơǂǷ 
 

 ǮǬȇǂǧ ǽƢǼǫ 

• . ǝƢǸƬƳȏơ ńơ Ƕǔǻơ 

•   )ơŚǷƢǰǳơ / ƩȂǐǳơ(  Ʃƽơƾǟȏơ ǖƦǓơ 
 

• )ǝƢǸƬƳȏơ ƩơǁƢȈƻ( ǝƢǸƬƳȏơ Ʃơƽơƾǟƛ ǖƦǓơ 

-  . ) ǖǬǧ ƢǻƗ ( ǁƢǜƬǻȏơ ƨƷƢǇ ǃȁƢš 

-  ǾǼǰŻ ǺǷŉƾǬƬǳơ  ) ǖǬǧ ƢǻƗ (  . 

 ǺǷ  ƩƢǻȁƿȏơ  Ƨǁơƽƛ 
 ƾǼǟ  ǺŠ ǶǰƸƬƫ ǮǻƘǧ ǁƢǜƬǻȏơ ƨƷƢǇ ǃȁƢš Ŀ ǖǬǧ ƢǻƗ ǭǁƢȈƬƻơ

 ǝƢǸƬƳȏơ ǂǔŹ 

• . ǝƢǸƬƳȏơ ǲȈƴǈƬƥ Ƕǫ 

•  . ǝƢǸƬƳȏơ Ŀ śǯǁƢǌŭơ ǂȀǛƗ 

•  ǞǷ ȆŻƾǬƫ Ǒǂǟ ǭǁƢǋƣȐǘǳơ . 

•  ƨǐūơ Ŀ ǲǟƢǨƬŭơ ƤǳƢǘǳơ ȆǘǟƗPraise 

 

•    ǭǁƢǋWhiteboard   ǞǷ ƣȐǘǳơ 

-  ƣȐǘǴǳ ǱơƚǇ ƤƬǯơ  . 
-  . ƣȐǘǴǳ ƨǜƷȐǷ ǦǓƗ 

 

-  ǁȂǔūơ ƨǸƟƢǫ ǲŧ 
-   ǝƢǸƬƳȏơ ǲȈƴǈƫ ǦǫȁƗ 
- ǼǷ ƱȁǂŬơ ȁ ǝƢǸƬƳȏơ ئƢĔƜƥ ǶǫǾ 

 

•   ȄǴǟ ȂȇƾȈǨǳơ Ǟǧǁ ƾǠƥStream  ƵƢǸǈǳơ ( ȂȇƾȈǨǳơ ƩƢǻȁƿơ Ǳƾǟ    Ŀ ǺǷ ǞȈǸŪ
.) ȂȇƾȈǨǳơ ơǀǿ ǑǂǠƥ ǮƬǯǂǋ 

 

• ǖƥơǁ  ƺǈǻơ  ƩơǁȂǌǼŭơ  ƤȇȂƦƫ  ǺǷ    ǽǂǌǻơ  ȁ  ǝƢǸƬƳȏơ  ǲȈƴǈƫ ȄǴǟ                      
 ǲǸǟ ƨǫǁȁ ƧƢǼǫ (3  . ) 

 ( ǲǸǟ ƨǫǁȁ ƨǠƥƢƬǷ  ƧƢǼǫϯ 
 : ǱƢưǷ( ƪǧȂǇȂǼǰƫ–  ȂƥǁƾǷǵȂǴǠǳơ) 

 
 

- ǲǸǠǳơ ƨǫǁ ȁ ǀȈǨǼƫ ȂȇƾȈǧ ƧƾǿƢǌŭ ǖƥơǂǳơ ȄǴǟ ǖǤǓơ    https://youtu.be/o_jUaEGrzUg 



 

 
 

 
 

ƾǠƥ Ǻǟ ǶȈǴǠƬǳơ Ŀ ƧƾǻƢǈŭơ ƩƢǬȈƦǘƬǳơ ȁ ǄǸȈƫ ǪȈƦǘƫ ǦȈǛȂƫ ȁ ǵơƾƼƬǇơ ȄǴǟ śǸǴǠŭơ ȁ śȀƳȂŭơ ǲȈǿƘƬǳ ƪǧȂǇȂǼǰƫ ǝȁǂǌǷ 
 

  ƪȇȂǯ-  ƪǧȂǇȂǼǰƫ Kuwait TechnoSoft 
 

 śǸǴǠŭơ ȁ śȀƳȂŭơ ǲȈǿƘƬǳ ƪǧȂǇȂǼǰƫ ǝȁǂǌǷ 

 

 ƾǠƥ Ǻǟ ǶȈǴǠƬǳơ Ŀ ƧƾǻƢǈŭơ ƩƢǬȈƦǘƬǳơ ȁ ǄǸȈƫ  ǪȈƦǘƫ ǦȈǛȂƫ ȁ ǵơƾƼƬǇơ ȄǴǟ 

 ǲǸǟ ƨǫǁȁ  ϰ   :         ءƢǌǻƛ  ƱƿȂŶ  ǁƢƦƬƻơ  Ŀ        Forms 
 

-  ǵơƾƼƬǇƢƥƱƿƢǸǼǳơ  Forms  ǺǰŻ ئƢǌǻƛ ƩơȁƽƗ ǶȈȈǬƫ ƩơǁƢƦƬƻơȁ ǞǷ  ƣƢǈƬƷơȁ ȆƟƢǬǴƬǳơ ƶȈƸǐƬǳơ ǲȈǠǨƫ
ǲȈǴŢ ȄǴǟ ǝȐǗȏơȁ ،ƩƢƳǁƾǳơ .ƩƢƥƢƳȍơ ƨǟƢƦǗȁ ǂǌǻȁ ،ƩƢƥƢƳȎǳ ȆǷȂǇǁȁ ȆǸǫǁ ȆƟƢǐƷƛ 

 

 
 ƣȂǴǘŭơ(  ǹƢƬƳǁƽ ǱơƚǇ ǲǰǳ )  

ƩƢǜƷȐǷ   
▪ ƱƿƢǸǼǳơ ǵơƾƼƬǇƢƥ   Forms ƞǌǻƗ ǁƢƦƬƻơ ƾȇƾƳ   ǶǇƢƥ )ǁƢƦƬƻơ Śǐǫ  ( 

1.  ƨȈƸȈǓȂƫ ƧǁȂǏ Ǳơƚǈǳơ ǞǷ Ǫǧǂȇȁ ،ƽƾǠƬǷ ǺǷ ǁƢȈƬƻơ ǱơƚǇ 

ƾǼǟ ƣȐǘǴǳ ǂȀǜƫ ƨȈǐǻ ǲƟƢǇǁ ƨƠǗƢŬơ ƩƢƥƢƳȍơ ǲǨǇƗ ǦǓƗ   ƢǿǁƢȈƬƻơ
. 

 ǞǷ Ƶǂǋ ȂȇƾȈǧ ǞǓȁ ǺǰŻ : ǚƷȏǱơƚǈǳơ 
ƨƸȈƸǏ ƧƾƷơȁ ƨƥƢƳƛ ƽƾƷ 

 ƨȈǐǼǳơ ƨǳƢǇǂǳơ ǲǠƳơƠǗƢŬơ ƨƥƢƳȎǳ Ǿ ) ǮƬƥƢƳơ ǞƳơǁ ( 

2.  ǱơƚǇ  Ȇǐǻ ƤǴǘƬȇ  ƨȈǐǻ ƨƥƢƳƛ  ƧŚǐǫ  ǱƢưǷ(  ǲǸǯƗ–  ȆǸǴǟ ȄǸǈǷ -   łơ .... ƨǳƽƢǠǷ ƲƫƢǻ ) 

3. ƨȈǸǫǁ ƨƥƢƳƛ ƱƢƬŹ ǱơƚǇ ƨǷƾƼƬǈŭơ ǵƢǫǁȋơ ȄǴǟ ƽȂȈǫ ǞǓȁ ǞǷ 

 
  ƢǻƾȈǇ ȄǴǟ ȆƷȂǳơ ǱǄǻ :ǱƢưǷ ... ǂǸǟ Ŀ Ȃǿȁ ƾǸŰ 

 ƨƸȈƸǐǳơ ƨƥƢƳȋơϰϬ  śƥ (  ƽȂȈǬǳơ :ϭ  ńơϲϬ  ) 

4. ƨǴȇȂǗ ƨȈǐǻ ƨƥƢƳƛ ƱƢƬŹ ŅƢǬǷ ǱơƚǇ   ǵȐƬǇơ ƾǠƥ ǮǈǨǼƥ Ǳơƚǈǳơ ơǀǿ ǶȈȈǬƫ ǮȈǴǟ ƤƳȂƬȈǇ ǾǻƗ ǂǯǀƫ 
ƩƢƥƢƳȍơ 

5.   ƺȇǁƢƬǳơ ǱƢƻƽơ ƤǴǘƬȇ ǱơƚǇ 

( ƩƢƥƢƳȍơ ǵȐƬǇơ ƾǠƥ ǮǈǨǼƥ Ǳơƚǈǳơ ơǀǿ ǶȈȈǬƫ ǮȈǴǟ ƤƳȂƬȈǇ ǂǯǀƫ  ) 

 ƨȈƥǂǠǳơ Ǳȁƾǳơ ƨǠǷƢŪ ƪȇȂǰǳơ ǵƢǸǔǻơ ƺȇǁƢƫ:ǱƢưǷ 
-  ƨȇǂƴŮơ ǂȀǋȋƢƥ ƨǷƢǻǃǂǳơ ǂȀǜƫ ƨȈƥǂǠǳơ ƶǨǐƬŭơ ƨǤǳ ƪǻƢǯ ơƿơ 

-  ƶǨǐƬŭơ ƨǤǳ ƪǻƢǯ ơƿơ ƨȇƽȐȈŭơ ǂȀǋȋƢƥ ƨǷƢǻǃǂǳơ ǂȀǜƫ
  ƨȇǄȈǴųȍơ 

 

6.  ƱƿȂǸǼǳơ Ʃơƽơƾǟơ ǖƦǓơ– ŖǈǇƚǷ Ŀ ǖǬǧ ǍƢƼǋȐǳ ƵƢǸǈǳơ    ƨƥƢƳȋƢƥ
  ǁƢƦƬƻȏơ ȄǴǟ 

7.  ȄǴǟ ƱƿȂǸǼǳơ ǖƥơǁ ǭǁƢǋ( ǲǸǠǳơ ƨǫǁȁ ǪȈƦǘƫ ƨǠƥƢƬǷ ƧƢǼǫϰ ) 

 
 

 ( ǲǸǟ ƨǫǁȁ ƨǠƥƢƬǷ  ƧƢǼǫϰ ) 
: ǱƢưǷ ƪǧȂǇȂǼǰƫ (–  ȂƥǁƾǷƨȈƥǂǠǳơ ƨǤǴǳơ ) 

 
 

8. ǺȇƢǟ ƽȁƽǂǳơ ƩƢƥƢƴƬǇȏơȁ  Ŗǳơ ƪǴǏȁ ǺǷ ƣȐǘǳơ ƩơǁƢƦƬƻȏơ Ŀ 

9. ǥǂǠƫ ȄǴǟ ǖǇȂƬǷ ƩƢƳǁƽ  ƣȐǘǳơ 

10. ǞƳơǁ ƩƢƥƢƳƛ ǒǠƥ ،ƣȐǘǳơ ǂǯǀƫȁ ƶȈƸǐƫ  Ǳơƚǈǳơ ȆǐǼǳơ ƾǏǁȁ  ǾƬƳǁƽ 

 

 

 
 - ǲǸǠǳơ ƨǫǁ ȁ ǀȈǨǼƫ ȂȇƾȈǧ ƧƾǿƢǌŭ ǖƥơǂǳơ ȄǴǟ ǖǤǓơ https://www.youtube.com/watch?v=ev6M27IcS4U&feature=youtu.be 

 

https://instagram.com/kuwait_technosoft?igshid=5p27k1laseke https://www.youtube.com/channel/UCMFd34ltecRmxF_oXgnvKCQ https://t.me/TechnoSoftkw 

  -   ƪǧȂǇȂǼǰƫ Ŀ ƩơƾƴƬǈŭơ ƭƾƷơ ȄǴǟ ǞǴǘǷ ȄǬƦƬǳ ȆǟƢǸƬƳȏơ ǲǏơȂƬǳơ ƩơȂǼǫ Ŀ ǭơǂƬǋȏơ  . 

https://www.youtube.com/channel/UCMFd34ltecRmxF_oXgnvKCQ


 

 
 
 

ǄǸȈƫ ǪȈƦǘƫ ǦȈǛȂƫ ȁ ǵơƾƼƬǇơ ȄǴǟ śǸǴǠŭơ ȁ śȀƳȂŭơ ǲȈǿƘƬǳ ƪǧȂǇȂǼǰƫ ǝȁǂǌǷ ƾǠƥ Ǻǟ ǶȈǴǠƬǳơ Ŀ ƧƾǻƢǈŭơ ƩƢǬȈƦǘƬǳơ ȁ 
 

 
 ƪȇȂǯ-  ƪǧȂǇȂǼǰƫ Kuwait TechnoSoft  śǸǴǠŭơ ȁ śȀƳȂŭơ ǲȈǿƘƬǳ ƪǧȂǇȂǼǰƫ ǝȁǂǌǷ 

 

 ƾǠƥ Ǻǟ ǶȈǴǠƬǳơ Ŀ ƧƾǻƢǈŭơ ƩƢǬȈƦǘƬǳơ ȁ ǄǸȈƫ  ǪȈƦǘƫ ǦȈǛȂƫ ȁ ǵơƾƼƬǇơ ȄǴǟ 

 ǲǸǟ ƨǫǁȁϱ : ƩƢƦƳơȂǳơ ĿTeams 
،ƤǳƢǘǴǳ ƨǸȀŭơى Ʃơȁƽȋơى ƩƢƦƳơȂǳơ،ىǺǷىǂưǯƗى ƧơƽƗى ǝȐǗơȁىىىŐƬǠƫى ǾƫƢƦƳơȁى ǾǳىƨǏǂǧىƨƦǇƢǼǷىǲūى ǂǧȂƫى ƮȈƷى

ىǽǀǿىƧǄȈŭơىǂưǯƘƥىǺǷىƨǬȇǂǗ.ى ơƽǁTeamsىƢǸȈȈǬƫȁىơǂǋƢƦǷىƢŮ،ىƶȈƬȇȁىǪȈƦǘƫى،ىǾȈǸǴǠǷىƢȀȈǴǟىƢǘǟơȁئǽى
  

 ǾǸȈȈǬƫȁ ǾǷȐƬǇơȁ ƣȐǘǴǳ ŅƢǬǷ ƤƳơȁ ǱƢǇǁƛ 
 

 ƩƢǜƷȐǷ 

ىǱȂƻƾǳơىȄǴǟىǄǸȈƬǳơىǍƢŬơىǮƥى •
ى

ىǦǐǳơ1ىȃǀǳơىƨƫƘǌǻơىĿىƨǫǁȁىǲǸǟى
 

• ƩƢƦƳơȂǳơىƤȇȂƦƫىǺǷىǮǨǏىĿىىƣȐǗىǞȈǸŪىƾȇƾƳىƤƳơȁىƞǌǻƗىǮǨǏ 

 ǞǓىƢǻơȂǼǟىƢƦǇƢǼǷىƤƳơȂǴǳىى •

• ȆǴȇىƢǷىƤƬǯơىƩơƽƢǋǁȍơئىǄƳىĿىǮƥȐǘǳى: 

- ƩơƽƢǋǁȍơىǲǨǇƗىƨǬǧǂŭơىىƽǁơȂŭơىǺǷىƤƳơȂǳơىǦǴǷىƶƬǧơىىىىǺǟىƤƳƗىĽ
ىƣȂǴǘŭơى

ىǺǰŻىǦȈǛȂƫىǄƳئىƩơƽƢǋǁȍơى
ىىىǹȁƽىƨƳƢūơىƨƥƢƬǰǳƢȀǠǧǂǳىƨǴƠǇƗىǲǰǌƥىǂǋƢƦǷى

ىĿىǦǴǷىى

ىǮƥȐǘǳىƽǁơȂŭơىƨȈǳƢƬǳơىىǪǧǁƗىى •
ىƣȂǴǘŭơى.ىىȅȂƬŹىȄǴǟىƨǴƠǇƗىƤƳơȂǳơىىىǦǴǷWordى -

ىƽǁơȂǷ(ىى5)ƾŞىȄǐǫƗىىƩƢǬǧǂŭơىǺǰŻىǩƢǧǁƛىƾȇƾǠǳơىǺǷى
ǁƢƦƬƻơىƱƿƢŶơىƩ–ىىƩƢƦƳơȁ–ىىłơ......ىƩơƽƢǋǁƛى

 ƩơƽơƾǟƛىƤƳơȂǳơى •

 ƢǈǷئƕىىىƨǟƢǈǳơϴىىىǺǷىśȈǠƫىƤƳơȂǳơىǵƢȇƗىىǱȐƻϯىƽƾŹىƺȇǁƢƫىǩƢǬƸƬǇȏơى -

 ȏىƶǸǈȇىǱƢǇǁƜƥىƩƢƦƳơȁىƧǂƻƘƬǷى -

- ǕƢǬǻىىى(ىƤƳơȂǳơϭϬىى)ىǕƢǬǻى

،ىىǚƷȏǦǏىǾǻƗىǺǰŻىǎȈǐţىƤƳơȂǳơىǂưǯȋىǺǷى
ǖǬǧىƣȐǘǳơىǒǠƦǳىƤƳơȂǳơىśȈǠƫىǺǰŻى.ىى

ى
ىƾǠƥىǚǨƷىƤƳơȂǳơىƾǯƘƫىǺǷىǁƢȈƬƻơى

ى)ىśȈǠƫى(ىǲǐȈǳىńƛىǮƥȐǗى

• ȄǴǟىǽǂǌǻơȁىƩƢƦƳơȂǳơىǖƥơǁىƺǈǻơى(ىǲǸǟىƨǫǁȁىǪȈƦǘƫىƨǠƥƢƬǷىƧƢǼǫϱىى) 

ى.ǪȇǂǧىǮǳƢůىĿȆǇơǁƾǳơى
ى(ىىȂƥǁƾǷƩƢȈǓƢȇǂǳơى-ƪǧȂǇȂǼǰƫىىى)ىǱƢưǷى:

 )ىǖǤǓơىȄǴǟىƨǠƳơǂǷى(ƨǠƥƢƬǷىƨǠƳơǂǷȁىƩƢƦƳơȂǳơىƢȀǸȈȈǬƫȁىىى •

- ȄǴǟىǥǂǠƫى(ƤƳơȂǳơىȄǴǟىơȂǠǴǗơىǺȇǀǳơىƽƾǟ–ىى)ƤƳơȂǳơىǶǴǇىǺǷىƽƾǟ 

ىǶǴǇىƤƳơȂǳơىǲǇǁơȁىǾǳىơǂǰǋىƨƳǁƽȁىǾǸȈȈǬƫىǞƳơǁىƤƳơȁىƤǳƢǗىى -

 

 

 ǺǷىƨǷȐǟىƤȇȂƦƫىƩƢƳǁƾǳơى •

 ǑǂǠƬǇơىƩƢƳǁƽىƣȐǘǳơىĿىƩƢƦƳơȂǳơى.ى -

ىǍƢŬơىƩƢƳǁƾƥىƣȐǘǳơى.ىىى ǁƾǏExcelىǦǴǷى -

 

    ǲƻơƽىǮǬȇǂǧىĿىǄǸȈƬǳơى ىىىǦǓƗInsightsىǪȈƦǘƫىى •

- ƩƢƳǁƾǳơىǖǇȂƬǷىȁىƩƢƦƳơȂǳơىȁىȆǸǫǂǳơىǕƢǌǼǳơىǑǂǠƬǇơىىƣȐǘǴǳى.ى
 

 

  
- ǲǸǠǳơىƨǫǁىȁىǀȈǨǼƫىȂȇƾȈǧىƧƾǿƢǌŭىǖƥơǂǳơىȄǴǟىǖǤǓơىىىىىhttps://youtu.be/pbLycASHzqA 

https://instagram.com/kuwait_technosoft?igshid=5p27k1laseke https://www.youtube.com/channel/UCMFd34ltecRmxF_oXgnvKCQ https://t.me/TechnoSoftkw 

 .  ǭơǂƬǋȏơىĿىƩơȂǼǫىǲǏơȂƬǳơىȆǟƢǸƬƳȏơىȄǬƦƬǳىǞǴǘǷىȄǴǟىƭƾƷơىƩơƾƴƬǈŭơىĿىƪǧȂǇȂǼǰƫىىى-ى 

https://www.youtube.com/channel/UCMFd34ltecRmxF_oXgnvKCQ

